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MMOPAIOK
HpeHOCTaBHeHHH CBeHeHHﬁ 0 JOKYMEHTaxX 00 oﬁyquIm
(®UC ®PI0)

[. O01ue 1monoKeHus

1.1. Hacrosimmii [Topsinok mpegocTaBiaeHus CBECHUM O TIOKYMEHTaX 00 00y4YeHUn
(®UC OPHO) (manee — I[opsgox) paspaboran B cooTBeTcTBUU ¢ DenepanbHbIM
3akoHOM Ne 273-®3 ot 29.12.2012 1. «O06 oOpa3zoBanun B Poccuiickoi
Oenepanuu» (¢ HU3MEHEHUsSMH UM JonojgHeHusiMu), [locTtaHoBieHueM
[IpaButensctBa Poccuiickoii @enepaunn ot 31.05.2021 r. Ne 825 u npyrumm
HOPMAaTUBHBIMU MPaBOBbIMU aKTamu Poccuiickon Oenepanun,
perIaMeHTUPYIOITUMHU NESATENIbHOCTD OpraHu3aIui, OCYILECTBIISIIOIIUX
00pa3oBaTEIbHYIO JIESITEIHHOCTD.

1.2. Hacrosiumii JOKaJbHBIM HOPMATUBHBIA aKT ONPEACISIET MOPSIOK
dopmupoBaHus U BeAeHHS  (eAepanbHO  MHPOPMAILMOHHOM  CHUCTEMBI
«DenepanbHbId peecTp CBEJAEHUNU O JOKYMEHTax 00 oOpa3oBaHuM U (WJIH) O
KBAIM(PUKALUU, TOKyMEHTax 00 o0yueHun» (najee — MHPOPMALIMOHHAs CHUCTEMA),
B TOM YHCJIE MOPSAJOK U CPOKM BHECEHHS CBEICHHMH O BBIJAHHBIX JOKyMEHTax 00
oOpa3oBaHuU (CBUIETEIHCTBAX) U JyOJIUKaTaX.

II. ®opmupoBanue u Beaenue uHpopmauonHon cucreMsl ®UC OGP0

2.1. ®opmupoBanre u BejaeHUE HHPOPMAIMOHHON CHUCTEMBI OCYIIECTBIISIETCS
denepaibHOM CiTy k001 M0 HaBopy B chepe oOpa3oBaHUs U HAYKH.

2.2. Benenne uH(OPMAIMOHHONW CHCTEMBblI OCYIIECTBIISIETCSI B COOTBETCTBHM C
€AUHBIMU  OpPraHMW3alMOHHBIMH,  METOAOJOTMYECKUMHM W  IPOrpaMMHO-
TEXHUYECKUMU  MPUHLMNAMH,  OOECIEYMBAIOMIMMH  COBMECTUMOCTh U
B3aMMOJICHCTBHE HMH(POPMAIIMOHHON CHCTEMBl C HHBIMH TOCYIapCTBEHHBIMU
UH(GOPMALIMOHHBIMU CHCTEMaMU U HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIMU
CeTSIMM, BKJIOYas HH(OPMALMOHHO-TEXHOJIOTMUYECKYI0 U KOMMYHHUKAIIHOHHYIO
UH(QPACTPYKTYPhl, HCIOJb3yeMbl€ JUIsl TMPEJOCTABICHUS] TOCYJApPCTBEHHBIX U



MYHUITUTIATBHBIX ~ yCIOyr, a Takke WHOPACTPYKTypy, O0OECTIeUunBarOIIyIO
MH(OPMAIMOHHO-TEXHOJOTUYECKOE B3aUMOICUCTBUE MH(OPMAIIMOHHBIX CHUCTEM,
UCIIOJIb3YEMBIX JIJIsl TIPEIOCTaBICHUS TOCYIapPCTBEHHBIX U MYHHUIIUTAIbHBIX YCIYT
B DJIEKTPOHHOU (popme, ¢ obecrieyeHuEM KOHPUIACHIIMATBLHOCTA U 0€30MaCHOCTH
COJIEpIKaIMXCS B HUX MEPCOHAIIbHBIX JAHHBIX.

2.3. BriwoueHue B HMH(POPMALMOHHYIO CHCTEMY CBEACHUH OCYIICCTBISCTCS
BBIABIIMMH  JOKYMEHTBI 00  00pa3oBaHWWM 1O  JOMOJHHUTEIHHBIM
npeanpodecCHOHABHBIM — MPOTPaMMaM  OPraHU3aIlUsAMH, OCYIICCTBISIONUMHI
o0pa3oBaTeIbHYIO ACSITEIHHOCTD.

2.4. CBenenus, cojaepxamuecs: B HHPOPMAIIMOHHON CHCTEME, MPEAOCTABIISIIOTCS
OIepaTopoM HH(POPMALMOHHON CcHUCTEMBbl O€3BO3ME3IHO B COOTBETCTBUU C
3anpocamMu: - (U3WYECKUM JIMI[aM — B YaCTH BBIJIAHHBIX MM JIOKYMEHTOB 00
o0pa30BaHUU; - MUHBIM JIMIIaM — B YacCTH MOJTBEPKIACHUS HAIUYMs CBEJICHUU O
BBIJIAHHBIX JJOKYMEHTax 00 00pa30BaHUH.

2.5. ®opmupoBaHME U BeACHUE HWH(MOPMAIMOHHOW CHCTEMBI, B TOM YHCIE
BHECEHHWE B Hee CBeJEHUH, o00paboTka, XpaHEHHE U  HUCIOJb30BaHUE
COJEpXKAIIMUXCA B HEW CBENCHUM, JOCTYIl K CBEICHMSIM W HX 3aluTa,
OCYLIECTBIIAIOTCS C coOII0ICHUEM TpeOOBaHMIA, YCTaHOBJICHHBIX
3aKOHOJATeNbCTBOM Poccuiickoit @enepannu 06 HHPOpMaLMK, HHPOPMALMOHHBIX
TEXHOJIOTHSIX W O 3alluTe HH(pOpManuMuM U 3aKOHOAATeNnbCcTBOM Poccuiickoi
®denepanuu B 00J1aCTH EPCOHATBHBIX JAHHBIX.

2.6. Jloctryn k wuHGOPMAIMOHHON CHCTEME JJid pPa3MEIICHUS CBEACHUU
OCYILECTBIISIETCS OpraHaMU W OpraHu3alusIMu (B TOM YHCJIE OpPTraHU3aIUsMU,
MPOBOASIIMMHU JK3aME€H, U 00pa30BaTEIIbHBIMU OPTaHU3ALUSIMU, MTPOBOASIIUMU
9K3aMEH) C TMPUMEHEHHEM YCUJICEHHOW KBAJIU(DUIIMPOBAHHONW AJIEKTPOHHOMN
MOJIMKUCH, BbIJladya KBATH(UIIMPOBAHHOTO cepTUdUKaTa KIH04Ya MPOBEPKU KOTOPOI
OCYILECTBIISIETCS yIOCTOBEPSIIOIIMMH LIECHTPAMU, AKKPEAUTOBAaHHBIMU B TMOPSIAKE,
yctaHoBiieHHOM @DenepanbHbiM 3akoHOM No 63-03 ot 06.04.2011 1. «OO6
AIEKTPOHHOM MOIITACH.

2.7. Opranbl 1 opranu3aiuy (B TOM YUCJI€ OpraHU3aluy, TPOBOSIIHNE FK3aMEH, U
oOpaszoBaTebHbIE OpPraHU3alMK, TPOBOISIINE IK3aMEH) 00€CTIEUNBAIOT MOJTHOTY,
JIOCTOBEPHOCTh M AaKTyaJIbHOCTh CBEJICHWH, BHECCHHBIX B HMH(POPMAIIMOHHYIO
CUCTEMY.

2.8. Cpok XpaHEHHs CBEJICHWW, BHECEHHBIX B HH()POPMALMOHHYIO CHUCTEMY,
cocrasisger S50 ger.



2.9. Tlocne wucTedyeHHs CpOKAa XpaHEHUS CBEJIEHUA HCKIIOYAIOTCAd W3
UH(POPMALIMOHHOM CUCTEMBI ONIEPATOPOM UHPOPMALIMOHHON CUCTEMBI.

2.10. Ilepeuens cBeneHuit, BHocuMmbix cBeneHuii B ®UC OPJIO:

- HANMEHOBaHME IOKyMeHTa 00 00pa3oBaHuM (BUI JOKYMEHTA);

- cTatyc (OpUTHHAI WM TyOJIMKaT) TOKyMeHTa 00 00pa3oBaHNH;

- IOATBEPKJICHUE YTPAThl, 0OMEHA, YHUUTOXXEHUS JOKYMEHTa 00 00pa3oBaHuu;
- HOMEp U cepus JOKyMeHTa 00 00pa3oBaHUH;

- laTa Bbl1auu JOKyMeHTa 00 00pa30BaHuU;

- pETUCTPALIMOHHBIA HOMEP JOKYMEHTa 00 00pa3oBaHuu;

- HAaMMEHOBaHKe 00pa30BaTEIHHON MPOTPAMMBIL;

- FOJ1 Hayaja v roJi OKOHYaHUs O0y4eHHUS;

- CpOK 00y4YeHHS, KOJIMYSCTBO YacOB 10 OCBOCHHOM 00pa30BaTeILHOMN IIPOrpaMMe;
- aMuIus, UM, OTYECTBO (IIPU HAJIUYHMH) JUIA, KOTOPOMY BBIJIaH JIOKYMEHT 00
o0pa3oBaHuU;

- Jata poXJeHus (YUCIIOo, MECsl, TOJ POXIACHHUS) JIMIA, KOTOPOMY BbIJaH
JIOKyMEHT 00 00pa30BaHuUU;

- 110J1 JIMIa, KOTOPOMY BBIJIaH JOKYMEHT 00 00pa30BaHuUU;

- CTPaxoBOM HOMEP WHAMBUIYAIBHOTO JMIIEBOTO CYETa JIMIlA, KOTOPOMY BBIJaH
JTOKyMEHT 00 oOpa3zoBanuu (11 rpaxkaan Poccutickoit @eaepanun);

- TPaXXAAHCTBO JMIlA, NOJYYHUBIIEr0 JOKYMEHT 00 0Opa3oBaHUU (KO CTpPaHBI IO
O6mepoccuiickomy kinaccudukaropy crpan mupa (OKCM);

- popma oOyueHus;
- ICTOYHUK (PMHAHCUPOBAHUS 00YUYEHUS;

- (popma monyueHus oOpa3oBaHUSI HA MOMEHT MpEKpalleHus 00pa30BaTENbHBIX
OTHOIIICHU;

- CBEJIEHUS O AyOnMKaTax JOKYMEHTOB 00 00pa3oBaHUU U JIp.



1. TInanupoBanue 1 MOArOTOBKa padboT ¢ uHPopmarronHou cuctemoit ®UC
®PJ1O

3.1. Ilpomenypa cOopa cBeneHUI, BHOCHUMBIX B HH()OPMALHUOHHYIO CHCTEMY,
BKJIIOYAETCS B c€0s1 CIEAYIOIINE ITAIIBL:

- IJJAHUPOBAHUE U MOJATOTOBKA paboT 00pa30BaTeIbHON OpraHU3aIueii;

- coop 3aBenyromumu otaeneHuit CHUJIC BeimyckHukoB B cpok g0 01 mas
TEKYyIIEero yueOHOro roja;

- aHaJIU3 MTOJYYECHHBIX CBEICHUN;
- 3aI10JIHEHHE HA3HAYEHHBIM OTBETCTBEHHBIM JIULIOM (DOPMBI;

- I1oJada CBGIICHHﬁ B I/IH(bopMaHI/IOHHYI-O CUCTCMY B TCUCHHC 60 KaJICHOAapPHBIX
I[HGﬁ CO OHs BbIAAYMW NJOKYMCHTOB 00 O6pa3OBaHI/II/I.

3.2. B cocTaB paboueil rpyIiibl BKIOYAIOTCS:

- TUPEKTOP LIKOJIbI;

- 3aMECTUTENb IUPEKTOpa Mo yueOHOM padoTe;
- 3aBEYIOIIUE OT/ICICHUSIMU;

- IpenojjaBaTelu;

- OTBETCTBEHHOE JIULIO 32 3aI0JHEHUE (POPMBI;
- MHBIE JIUIIA.

3.3. Pabouas rpymnma naeMcTByeT B cooTBeTcTBUU ¢ [lojokeHumem o 3amure,
XpaHeHuu, o0paboTKe W Tepeaadye MepPCOHATbHBIX JaHHBIX OOYYalOIIUXCA U UX
poauTeNel (3aKOHHBIX PEACTABUTEIIEH ).

IV. 3axkiarounuTenbHbIe TTOJI0KEHUI

4.1. Hacrosimuit [Topsimok nmpenocTaBiieHus: CBEICHUN 0 JOKyMEHTax 00 o0ydeHuu
(OUC OPHO) sBnsercsa JOKaIbHBIM HOPMATUBHBIM aKTOM, NPUHUMAETCS Ha
[lemarorndyeckoM COBETE€ IIKOJBI M YTBEPXKIACTCA IMPUKA30M JUPEKTOPA
oOpa3oBaTeIbHON OpraHu3alliH.

4.2. Bce wu3MeHEHHMST W JOMNOJIHEHHUS, BHOCUMBbIE B Hacrosumi [lopsaok,
opopMIsIIOTCST B TMHUCHbMEHHOM (opMe B COOTBETCTBUU C JICUCTBYIOIIUM
3aKOHOJATeNLCTBOM Poccuiickon denepanuu.



4.3. Hacrosimmii [Topsigok npuHUMAaeTCsl Ha HEONPEAEIIEHHBIN CPOK.

4.4. Tlocne npunstusa llopsinka (MaM W3MEHEHWM W JIOMOJHEHUM OTAEIBHBIX
MYHKTOB M Pa3/ejOB) B HOBOW PENAKIMU MpeAbIayIIas peaakinus aBTOMAaTHYECKU
yTpauyuBaeT CUITY.
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